	
	Admin Ops
October 13, 2004
3:30 – 5:00 pm
31/11A10

	

	Meeting called by:
	Lucy Greene

	Type of meeting:
	Informational

	Note taker:
	Julie Cummings

	

	Attendees:
	Karen Turner, Sue Kiser, Larry Chloupek, Jenny Marino, Joe Jenkins, Todd Danielson,  Jackie Havens, Kathy McBrien, Sharon Desmond, Catherine Ng, John Barone and Patrick Miller

	20 minutes
	Announcements
	Lucy Greene

	Discussion:

	A  meeting will be set up with Ritchie/OHR to discuss the T42 guidance

	Will ask Jake Wilson to attend an ARC manager meeting in near future to address Ethics concerns and issues.

	SES Performance Plan Handout – The deadlines in the handout have been postponed.  We are awaiting further guidance.

	Lucy has hired Rose Cassel (from DEAS transition) to fill Thuy’s position – Renita will be returning to 6116 to be part of the OD Purchasing Pilot with Pam Robbins.

	HR Liaison Position Advertisement pulled – per NIH GS 14/15 positions must have approval prior to advertising from this point forward.

	Must Place 5 DEAS transition personnel in NCI – please review the GS 8/9/11 Vacancy handout and let Julie/Lucy know if it is accurate for your area’s or what corrections are needed.  If you have people from your program areas in the DEAS transition center please forward Lucy (Julie) copies of their résumé’s along with your comments, so that they can be distributed as necessary for review.  Deadline:  Monday, October 18, 2004

	Received first set of revisions from Dave Selner on the REDBOOK will be working to put a larger contract in place.  You should be seeing changes shortly.

	OM all hands – November 2, 2004 at 10:30 am in Natcher Main Auditorium

	Provide Lucy (Julie) with information on Exec Sec duties for IAB, EAB, IDD and EDD so that a statement of work can be developed a contractor will be hired to fulfill these duties.

	No Admin Ops Meeting on 10/20/04 – Living Leadership Conference

	15 minutes
	SES, T42 and GS14/15 Update
	David Elizalde

	Discussion:

	SES employees must complete Self Assessments

	T42 – New guidelines have been issued. -- Will keep informed as more information becomes available – for now – Handouts are law but NIH is trying to develop some work around.  Provide a list of current actions to Lucy (Julie) to run by OHR to determine whether or not you should proceed with them.

	GS 14/15 position management being driven by OMB/OMA it will be another 8 weeks or so before policy is final.  Working with Colleen Barros to get a limited number of the pending actions approved.  Dr. von Eschenbach will be raising this issue with Dr. Zerhoni in an attempt to bring some relief.

	

	10 minutes
	GS 14/15
	Lucy Greene

	Discussion:

	Initial response submitted to NIH last week.  Discussions are occurring on how the new draft policies will affect current positions.  Will be revising and resubmitting since clarification has been received on several issues.  Will set up meeting to discuss with specific divisions as necessary.

	5 minutes
	CFC
	Lucy Greene

	Discussion:

	In the Future this will be contracted out via OC

	OM Reporting Number 4092700 Send OM Contributions to Julie 31/11A35

	Everyone is encouraged to participate/contribute

	5 minutes
	Living Leadership Conference                                             Julie Cummings

	Discussion:

	Tickets and information/directions distributed

	5 minutes
	SSE Tracking System                                                         Julie Cummings

	Discussion:

	Will be setting up a meeting with all SSE Lead to discuss data cleanup


Attachments:  General Principles of Position Management
                       SES and Other Senior Personnel Appointments Subject to the SF-278 Public Financial Disclosure Report Filing Requirements

                       GS 8/9/10/11 Vacancy Report
                       Update on SES Performance Management Issues

                       Impact of HHS Title 42 Policy Packet
