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March 11, 2005
TO: 
NCI Employees Who May Be Eligible for Voluntary Early Retirement 

The NIH has requested and received approval to offer voluntary early retirement to employees whose job function is affected by either the Federal government’s commercialization (A-76) initiative or the Department’s administrative restructuring and consolidation initiative.  This authority is effective through September 30, 2005.  You are receiving this notice because you may be eligible to participate in this activity.  

What is the Voluntary Early Retirement Authority (VERA)?  

The Voluntary Early Retirement Authority assists an agency in completing a major personnel or workload change with minimal disruption to the work force.  It allows immediate retirement from Federal service if your job function has been identified as eligible AND certain age and service requirements are met.  In general, a minimum age of 50 with at least 20 years service is required to be eligible or any age with 25 years service.  The VERA applies to employees covered under both the Civil Service Retirement System (CSRS) and the Federal Employees Retirement System (FERS).  
Application Process
1. The fact that you have received this letter means that we have determined that your function is potentially affected by the commercialization or administrative restructuring initiative and that you may be eligible for early retirement.  If you wish to pursue the possibility of an early retirement, contact Ms. Rose Cassel, in the Office of Administrative Operations, OM, NCI, 31/11A35, (301) 301-594-1810.  Ms. Cassel can provide further information and the proper material for you to initiate your request. 

2. If you decide to apply for early retirement, you should inform your immediate supervisor of your plans.

3. You should submit the early retirement request memorandum provided by Ms. Cassel to her in 31/11A35, with a copy to your ARC Manager.  Your request will be forwarded to the appropriate NIH office for actions.  You will be notified directly from the NIH Office of Human Resources regarding the outcome of your request. 

4. You MUST notify your ARC Manager if approval of your request is granted.  The ARC Manager will direct you to the appropriate individual within the NIH Office of Human Resources to process the necessary retirement papers.






David Elizalde





Deputy Director for Management
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