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An AEA memo is required for sponsored travel when the cost of lodging exceeds the per diem rate for the destination.  Why?  If the nonfederal source offers to pay for higher than the maximum per diem otherwise allowable and subsequently does not pay the NIH in full, then NIH can only allow and pay expenses not to exceed those specified under the applicable regulations. In these circumstances, the employee may be responsible for reimbursing the NIH for those expenses incurred which are beyond the amount authorized by the applicable travel regulations since they cannot be paid from NIH funds.  Having the AEA memo in place ensures that the traveler won't have to pay for the higher lodging should the sponsor not pay the NIH in full.

