Guidance for Approval of Requests for Premium Class Travel (Other Than Medical)
When business class (premium class other than first class) is being requested because flying time is over 14 hours and the urgency of the mission prevents a rest stop, HHS is asking that we provide a detailed explanation regarding the urgency of mission -- i.e., why it is not possible for the traveler to fly coach class and make a rest stop.  For example, are there meetings in Bethesda that the traveler must attend prior to his/her departure which prevent him/her from leaving a day earlier and taking a rest stop?

Under the revised HHS International Travel Chapter 6: "Scheduled actual flying time, not including domestic layovers, is in excess of 14 hours, and a rest stop cannot be taken because of the urgency of the mission.  (Travel should be urgent because of the nature of the task--not because the employee is delayed for personal reasons.)  A rest stop is a stop-over point, during travel, of up to 24 hours, midway in the journey (as near to it as the schedule permits) or at the destination."  

This explanation must be included on the NFT under the Business Class Explanation block and on the Travel Authorization on either the general Comments screen or on the Other Authorizations Screen under the Premium Class Travel comments field.
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