DOCUMENTATION CHECKLIST

TEMPORARY LIMITED APPOINTMENTS
CERTIFICATION REQUEST FOR APPOINTMENT 120 DAYS OR LESS

1. ____SF-52 or IMPACT 52 (with appropriate Division/ARC approvals) 

2. ____Classified Position Description 




3. ____NIH 2736-2, Request for Certification of Eligibles for Temporary Limited Positions
4.____NIH 2736-1, Justification for Temporary Limited Appointment

5._____ Use of Name Request (if applicable) 




6. ____NIH 2736-3, Employee's Statement of Understanding Regarding Temporary Appointment 


--To be completed by the employee once selected for the position




Completed requests should be submitted to: 

[ Insert Appropriate office information for submission under current HR servicing arrangements  ]
