Minutes

Extramural Administrative Officers’ Meeting

February 10, 2004

Attendees:

Matthew Burr, NEI

Celena Shirley, NIAID
NaDel Griffith, CSR



Angela Burks, OD

Darlene Lee, NEI

Lauren Sikes, FIC



Ward Pettis, NIDCD

Tina Tyson, NIAMS

Pat Baron, NIDDK
Sonya Thomas, FIC

Charlotte Wiltshire NHLBI
Anita Miles, CIT



Ginger, Betson, NIDCR
Gail Grosman, NIGMS
Billie Kulp, NCRR

Robin Wolz, NIMH

Cheryl Parker, NIMH

Sabrina Ferguson, NIA

Samantha Jarvis, NINR
Felicia Powell, NEI



Tonia Dempsey-Beagle, NIAID
Andrea Wongsam-Nollinger, NCCAM

Call to Order:
Matt Burr called the meeting to order at 9:40 a.m.  

Presentation:
Ms. Zoe-Ann Copeland, Chief Administrative Officer, OER, came to update the EAO member on the latest events of the A-76-MEO as follows:
· The MEO is now called the Division of Extramural Active Support (DEAS)

· The recruitment for the Director closed on Jan. 30.  

· The recruitment for the Quality (?) opened on 2/10 and closes on 2/24.  It is a GS-13/14.  The position is similar to a Project Officer of contracts.

· The recruitment for the three supervisors for the HUBS closed on 1/30.  It is currently is a GS-13 and may be reopened and advertised as a GS-13/14.

· The recruitment for the nine supervisors (three for each HUB) closed on 2/12.  There were only 13 applicants and it may be opened for more applicants.

· The recruitments for six Quality employees at the GS-9/12 closed on Friday and had sufficient applications. 

· The DEAS now has 551 employees after all retirements.  There are 142 GS-8s that do not have positions.  The DEAS is still looking to fill 632 positions.  May need to pull in more positions to fill in this number.  The NIH can now hire GS-5 and 6s from the outside.  The transition center is not established at this time.

· The goal of the DEAS to put into effect the best practices by all the employees and to develop one way of doing business.  The DEAS must make the MEO work for all of NIH.  The DEAS will happen.

· There is no date established at this time to reassign the GS-2 to GS-7 positions.  Employees will stay within their jobs until established.

· All affected employees must apply for positions in order to take control of their own careers.

Ms. Alesia Booth, NIH, HR gave a presentation on Quick Hire.  The Quick Hire is a recruitment tool.  Ms. Booth stated the MEO employees are not displaced employees because they still have jobs.  She suggested that recruitments be restricted to 15 to 25 questions.

EO Meetings Update:
Celena Shirley gave an update on the January 20 EO Meeting.  

· There has been no decision made about the SES COLA’s.  The problem is that the new regulations state that only one pay adjustment per year for SESs and this year there will be two in order to get the full amount.  The problem has not been solved.

· There has been a request for buy outs for A-76 real property employees.

· For the Enterprise, SEARCH replaces document tracking system.  Looking for an off-the shelf product.

· Ms. Colleen Barros gave an update on NBRSS system.  The DHHS mainstream did not chose Gelco for the top three possibilities.  The NBRSS may not be chosen and NIH may have to learn a new system in the future.

The EO Meeting on February 3 was cancelled.
.

Open Discussion:

Property:  Tina Tyson has volunteered to be the Property Sub-Committee Chairman and will be contacting member to set up a meeting.

Travel:  Celena Shirley is asking for a volunteer to take over the Chairman for this Sub-Committee since she is Co-Chairing the EAO Group this year.  Please contact her if you are interested.

Treasurer:  Darlene Lee will be sending out an IAG to collect funds for the expenses of the EAO Group this year.

Events:  Andrea Wongsam-Nollinger will set up a conference call to discuss this year’s special events.  It was discussed and decided that the EAO Group would to do two half day sessions within the proximity of the campus with the possibility of a full day.  The committee will try to combine both a professional forum (with speakers and experts) and personal forum (using possibly the work life center).
The  subject of Unicor Waivers was discussed.  Appropriation language is being mailed out in the future and we will be given appropriate instructions.

Old Business: 
None

Adjournment:  The meeting was adjourned at 11:00 a.m. 

