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Summary of Federal Experience

My experience within the federal government commenced upon my acceptance into the U.S. Department of Health and Human Services’ prestigious Emerging Leaders Fellows Program. The Emerging Leaders Program is intended for the finest graduates who are eager to make contributions to the federal government. The program allows participants to explore diverse career fields, involving their educational background, within the Department of Health and Human Services, while providing the skills and experience needed for a career with the Federal Government. During the first year of the program, I was afforded the unique opportunity of experiencing, first hand, a field office at HRSA, CDC and NIH.  Each of my rotations allowed me to hone my organizational, time management and analytical skills. 
Federal Rotational Assignments
1/05 – 4/05
Office of Performance Review, Health Resources and Services Administration
Atlanta, GA
Emerging Leaders Administrative Management Fellow

Supervisor: Gil Silva

404-562-7972

40 Hours per Week

· Researched Southeastern states to determine health care policies, legislative mandates and environmental factors that directly influence healthcare for the underinsured and uninsured.
· Analyzed HRSA policies to determine the impact on HRSA grantees and the ability to accomplish goals and objectives. 

· Provided support to performance review team by conducting ad hoc research.

10/04-1/05 
Management Analysis and Services Office, OCOO/CDC/DHHS
Atlanta, GA
Emerging Leaders’ Administrative Management Fellow
Supervisor: Bill Atkinson

404-495-1501

40 Hours per Week

· Develops Standard Operating Procedures (SOP) outlining the grant, cooperative agreement and contract funding process within CDC.
· Interviews key federal managers to evaluate management control areas. 
· Aids in the development of CDC’s Management Control Plan.
· Researches specific policies, regulations and laws governing CDC’s Administrative functions to ensure the agency’s compliance.
8/04-10/04
Center to Reduce Cancer Health Disparities, NCI/NIH/DHHS
Rockville, MD
Emerging Leaders’ Administrative Management Fellow
Supervisor: Emmanuel Taylor

301-594-6624

40 Hours per Week
· Helped organized the Center’s Think Tank concerning the economic costs of Cancer Health Disparities.

· Applied training in economics and policy analysis to explore the issues surrounding economic costs of cancer health disparities in the U.S.

· Worked with the Query View Report System (QVR) to analyze grant funding trends in the United States.

· Tracked related Health Disparities Legislation.

Work Experience

1/04-6/04
Education Committee, New York State Assembly
Albany, NY
Graduate Intern/Research Analyst
· Performed political and financial analysis and prepares findings in memos or reports.

· Examined pending or proposed legislation.

· Conducted studies and provides background information for committee, conference, and general meetings.
· Facilitated meetings with constituents and various interest groups.

· Analyzed budgetary issues and concerns for committee and staff.

8/03-12/03
New York State Division of Criminal Justice Services
Albany, NY

Intern

· Worked on the evolving format of the monthly CRIMESTAT Performance Indicator Report.

· Assisted in the development of performance indicators for the Division’s criminal justice strategy groups.

· Performed Internet and library research on best practices and effective programs for the Division’s criminal justice strategy groups.
· Aided with the routine production of the monthly report.
· Provided summary analyses of researched materials.
6/03-8/03
New York State Division of Human Rights
Albany, NY

Intern/Investigator
· Interviewed complainants who wished to file complaints of illegal discrimination under the New York State Human Rights Law.

· Served as mediator during conferences.

· Answered public inquires concerning the New York State Human Rights Law.

· Determined strategies, tactics and appropriate case law to be utilized in an investigation.

· Maintained timely documentation of the investigation process in the Case Tracking System (CTS).

· Analyzed information gathered by investigation and prepared comprehensive reports.

9/02-05/03
Center for Women in Government and Civil Society
Albany, NY

Public Policy Graduate Assistant

· Updated and performed research for the Appointed Policy Makers Survey that tracks the percentage of women in appointed positions throughout state government.

· Compounded and analyzed data for the Women’s Leadership Profile Compendium Report.

· Analyzed the 2002-midterm gubernatorial elections.

· Served as assistant to the Executive Director.

Education

May 2004
Rockefeller College of Public Affairs and Policy, SUNY Albany
Albany, NY

Master’s of Public Administration



Concentration: Public Management/Economics
May 2002
Georgia Southern University
Statesboro, GA

Bachelor’s of Science in Justice Studies



· HOPE Scholar
Skills

· Microsoft Word, Excel, PowerPoint, Access, Visio, Statistical Package for the Social Sciences, Vensim, QVR
Training

· Conflict Management, Strategic Thinking, Successful Communication, Networking, Leading with Style, Interpersonal Skills, Leveraging Diversity, Financial Management, Contracting, Program Development and Improvement
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