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DELPRO Approving Officials, purchase cardholders and card approving officials who are applying for Level I certification have two new requirements to be submitted with their Level I package.
 

They must complete a three hour on-line course in Green Purchasing training and print out a certificate which must be included in their Level I package.  Go to the following website:  www.golearn.gov.  To register for the Green Purchasing course, they should first log on with their email and password (located at the top banner of the GoLearn site).  Next, click on the Full Catalog button on the top navigation bar, they will see the first page of the Catalog.  Click on the Free Catalog  category and select the Legislatively Mandated and Agency Required Topics category.  Then choose the following by clicking on its title:  What is "Green" Purchasing, Anyway? (Course ID OPM008).  After they have clicked on the course title, hit the register button.  They will then see 2 multiple choice questions on the purpose and type of training.  For the 1st question, they should select the last choice on the bottom of the page 'Legislatively Mandated or Agency Required' and hit the continue button.  Answer the 2nd question as appropriate and hit the submit button.  After they have clicked for the course, click on the My Courses button on the top navigation bar.  Courses they registered for are displayed.  Select the What is Green Purchasing, Anyway? Course and begin the course.  Once they have completed the course, they will be able to print a completion certificate.  To get their certificate, click on the My Courses button again.  Each Course will have a status (complete, incomplete or not attempted).  When they have completed a course, there will be a green link that will take them to a certificate.  On-line refresher training will also be required every two years.
 

The second new requirement is to submit the form listed below in their Level I package.  They must sign the form as the Employee and have their Supervisor sign the form.  No one is to sign the Reviewing Official portion.  A copy of the form can be found at the following website:  http://oamp.od.nih.gov/acp/What_to_submit.htm.  You can get a copy of the form by selecting "Appendix K-2, signed by your supervisor".
 

 

CERTIFICATION OF ACHIEVEMENT OF APPLICABLE EDUCATION/TRAINING AND WORK-RELATED TECHNICAL COMPETENCIES
 

1)       Employee:
I certify that I have successfully achieved the applicable education/training and work-related technical competencies for acquisition certification at Level____.
 

Employee's signature and date:  _____________________________________________________________
 

2)       Supervisor:
I have reviewed the applicant's documentation and I certify that the applicant has ____ has not ____ successfully achieved the applicable education/training and work-related technical competencies for acquisition at Level ____.
 

Supervisor's signature and date: _______________________________________________________________
 

3)       Reviewing Official
I have reviewed the applicant's documentation and I certify that the applicant has ____ has not____successfully achieved the applicable education/training and work-related technical competencies for acquisition certification at Level____.
 

Reviewing Official's signature and date: _________________________________________________________
     
