	
	Admin Ops
October 6, 2004
3:30 – 4:30 pm
6116/210

	

	Meeting called by:
	Lucy Greene

	Type of meeting:
	Informational

	Note taker:
	Julie Cummings

	

	Attendees:
	Lisa Mascone, Bonnie Richards, Donna Gellerson, Bridgette Tobiassen, Joe Jenkins, Todd Danielson, Ellen Moul, Jackie Havens, Richie Taffett, Kathy McBrien, Sharon Desmond, Catherine Ng, John Barone and Patrick Miller

	20 minutes
	Announcements
	Lucy Greene

	Discussion:

	OM All Hands – November 2, 2004 10:30am – 12:30 pm – Natcher Auditorium

	Jackie Havens will be managing DCCPS ARC when Ellen leaves for NC

	Lucy is interviewing for Thuy’s position 

	FY closing – JOB Well Done

	DEAS – no additional FTE’s authorized – consider interviewing personnel from transition center for vacancies, there are some very good candidates available, 3 months to place the people in the transition center

	Gift Certificates for Purchasing Workgroup participants will be given out at OM All Hands

	HR Liaison position is currently being advertised

	10 minutes
	ARC FTE Ceilings/Delegations
	Lucy Greene

	Discussion:

	FY05 ARC Ceilings passed out -- These are slot ceilings, not FTE ceilings – PLEASE DO NOT OVERFILL.  OM is counting on a 10% lapse rate.

	Admin Ops delegations of authority distributed for recruitments and awards.  Please refer to the guidance which was passed out.

	Lucy is meeting w/Fred Walker (NIH) 10/7/04 to discuss GS14/15 position management exercise – currently 3 ARC positions being held by Colleen Baros’ office

	Lucy will be remaining in Acting Associate Director Admin Ops Position

	10 minutes
	HR
	Richie Taffett

	Discussion:

	OPF’s have been scanned and returned to the file room.

	E-OPF’s not clear when access will be granted – access will flow similar to other systems (e.g. EHRP) 

	Update on T42 guidance – actions under $200k will continue to be processed – Dr. Zerhoni is in discussion with DHHS on this issue.  We have not received guidance on requesting salaries up to $250,000.

	EPF’s – discussion about scanning and central vs. local document control.  For now OHR will continue to handle.

	SES Plan – Lucy will look into this and get information out to ARC managers asap.

	

	10 minutes
	Purchasing Pilot
	Lucy Greene

	Discussion:

	Pam Robbins, current senior purchasing agent in OD, will head a consolidated purchasing pilot for OD.  The pilot will last approximately six months.

	GS-1105 generic PD is going to Wanda Darwin, in OHR for review and advice on grade-8


