Use of Premium Class for Sponsored Travel
March 15, 2004
From:  Anne Rogerson
NCI Travel Coordinator
Office of Administrative Operations, OM
Building 31/Room 11A35
Phone: 301-496-5802
Fax: 301-496-6005
E-mail: rogersoa@mail.nih.gov 

In order to accept a premium class ticket from a non-federal source, it is HHS policy that one of these 4 conditions must first be met:

a) No space available in coach class and the trip cannot be scheduled on other flights/carriers or routing in time to accomplish the purpose of the travel, which is so urgent that the travel cannot be postponed;
b) Security purposes;
c) Travel by less than premium class accommodations on a foreign carrier does not provide adequate sanitation conditions;
d) The 14 hour rule, i.e., actual scheduled flight time (not including domestic layovers) is in excess of 14 hours, and a rest stop cannot be taken because of the urgency of the mission.  Travel should be urgent because of the nature of the task--not because the employee is delayed for personal reasons.  A rest stop is a stop-over point, during travel, of up to 24 hours, midway in the journey, or as near to the destination as the schedule permits, or at the destination  Both the urgency of the mission and why a rest stop can't be taken must be explained on the travel order.

Once one of these four conditions above is met, then both of these conditions must also apply:

a) The sponsoring organization makes payment in full and in advance of the trip start date; and

b) The accommodations furnished are comparable in value to that offered to, or purchased by, other similarly situated individuals attending the meeting.

