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REASSIGNMENT

SUMMARY INFORMATION 

This section covers authority of the NCI to non-competitively move an employee from one position to another position without promotion or demotion. 
Definition 


Reassignment means the movement of an employee while serving continuously within the same Federal agency, from one position to another position, without an increase or decrease in grade or basic rate of pay. Reassignment actions may be initiated by management or the employee, and can be either voluntary or involuntary in nature. 

Eligibility Requirements 


The employee must be currently serving under a career or career-conditional appointment. 

Effect of Special Salary Rates on Setting Pay for Reassignments
Employees who are reassigned from one position to another position within the same pay system, when one position is covered by a Special Salary Rate, may receive a higher or lower actual rate of pay as a result of the differences between existing pay schedules. These increases or decreases in pay are not considered promotions or demotions, 

When the reassignment action moves the employee from a position not covered by a special salary rate to a special salary rate position, the NCI will fix the employee’s new rate in the special salary rate schedule at the same numerical grade and step as that held in the previous position. This increase in pay is not considered a promotion.
When the reassignment action moves the employee from a position covered by a special salary rate to a non-special salary rate position, the NCI will fix the employee’s new rate of pay based on different rules which pertain to Voluntary vs. Involuntary actions, as follows:
Voluntary Reassignment Actions

Generally, when an employee requests the reassignment for personal reasons, the action will be considered to be Voluntary, and pay will be fixed for the non-special rate position at the same numerical grade and step in the Non-Locality GS Pay Schedule as previously held in the special salary rate schedule. Any resulting decrease in pay is not considered a demotion. 
Involuntary Reassignment Actions

Generally. when an employee is reassigned by a management-initiated action, or an action which otherwise benefits the service, the action will be considered to be Involuntary, and pay will be fixed for the non-special rate position, using highest previous rate, or retained rate procedures, as appropriate, at a numerical step in the grade of the Non-Locality GS Pay Schedule which will normally result in the same or higher rate of pay for the new position. Any resulting increase in pay is not considered a promotion.
Other Information
Since the rules and regulations which govern the pay setting actions described above often involve a number of exceptions and variable considerations, NCI managers and Administrative Officers should always consult with an HR Specialist from the servicing NIH Human Resources Team to discuss individual actions on a case-by-case basis.

Reassignment Documentation Checklist  [ INSERT LINK a. ]
