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TEMPORARY AND TERM EMPLOYMENT
SUMMARY INFORMATION 

Temporary and Term appointments are used at the NCI to fill positions when there is not a continuing need for the job to be filled. Since neither type of appointment is permanent, employees appointed under these authorities do not earn competitive status or reinstatement eligibility.
Definitions 
Temporary Limited Appointment: An appointment for project or non-permanent nature work expected to last one year or less, with a specific expiration date. Use is appropriate when there will be no permanent need for the employee. The NCI may make temporary limited appointments subject to policies and procedures prescribed by the NIH Office of Human Resources (NIH/OHR) in The NIH Policy Manual Chapter 2300-316-1. 
Term Appointment: An appointment for work of a project or non-permanent nature that is expected to last for more than one year but not to exceed four years, with a specific expiration date. Use is appropriate when there will be no permanent need for the employee. The NCI may make term appointments subject to policies and procedures similar to those prescribed by the NIH Office of Human Resources (NIH/OHR) in The NIH Policy Manual Chapter 2300-316-1. 
Restrictions 


Temporary Limited and Term appointments may not be used for: 
positions in the excepted service; 

positions in the Senior Executive Service; and, 

positions otherwise excluded by statute. 


Appropriate Use 


Both Temporary Limited and Term appointments may be used for the following: 


to carry out special project work; 

to staff new or existing programs of limited duration; 

to fill positions in activities undergoing a commercial activity review or which are in the process of being closed; 

to replace permanent employees who have been temporarily assigned to another position, are on extended leave, or who have entered military service; 

to handle an extraordinary workload; 

to fill in during the course of a scheduled abolishment, reorganization, or contracting out of a function; 

during times of uncertainty of future funding; or,
to maintain permanent positions for placement of employees who would otherwise be displaced from other parts of the organization. 


Time Limitations

Temporary Limited Appointments:
Appointments may not exceed one year. For additional information refer to NIH Policy Manual Chapter 2300-316-1.
Term Appointments:
The NCI may extend a term appointment initially made for a period of less than four years so long as the extension does not go beyond four years from the date of the initial term appointment. The appointment may be extended without competition only if the vacancy announcement for the initial appointment clearly stated there was a possibility of extension up to the four year limit. If the announcement did not contain this information, then the position must be re-advertised. When clearly justifiable, OPM may approve the extension of term appointments beyond four years. When seeking OPM approval to extend term appointments, the reason must be thoroughly documented for the continued need of the individual. 


Trial Period 

Term employees must serve a one year trial period, and a term employee may be terminated at any time during the trial period. Prior Federal service is creditable towards the trial period, provided the prior service was with the same agency, in the same line of work, and contained or was followed by no more than a single break in service that did not exceed 30 calendar days. 


Benefits 


Temporary employees earn leave and are covered by Social Security and unemployment compensation, but do not receive other benefits provided to career civil service employees. Under certain conditions, temporary employees may obtain Federal health insurance coverage at their own expense and without the government contribution, after they have completed one year of temporary service.
Term employees are eligible to earn leave and generally have the same benefits as permanent employees, including health and life insurance, within-grade increases and Federal Employees Retirement System and Thrift Savings Plan coverage.  

Other questions concerning these and other benefits for temporary and term employees should be directed to the NIH/OHR Benefits and Payroll Liaison Branch. The office is located in Building 31, Room B3C33. They can be reached by phone at 301-496-2404.
