Reimbursing Travelers for Laundry Expenses

December 17, 2003

From Anne Rogerson, NCI Travel Coordinator

301-11.31 Are laundry, cleaning and pressing of clothing expenses reimbursable? 
Yes. The expenses incurred for laundry, cleaning and pressing of clothing at a TDY location are reimbursable as a miscellaneous travel expense. However, you must incur a minimum of 4 consecutive nights lodging on official travel to qualify for this reimbursement. Laundry and dry cleaning expenses have not been removed from foreign per diem rates established by the Department of State, or from non-foreign area per diem rates established by the Department of Defense. Separate claims for laundry and dry cleaning expenses incurred in foreign areas and non-foreign areas are not allowed.

Non-foreign areas include Alaska, Hawaii, or any of the US possessions such as Puerto Rico, Guam, U.S. Virgin Islands, etc.

Bottom Line:

Laundry - Can claim as a separate expense for domestic travel if traveler incurs a minimum of 4 consecutive nights lodging.  A traveler may not claim as a separate expense for travel to foreign or non-foreign locations.

