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Department of Health and Human Services

National Institutes of Health

Agency Agreement and Clearance
	___Intra-agency Agreement (within NIH)

_X_ Inter-agency Agreement (outside NIH)
	Title of the Agreement

SAMPLE AGREEMENT

Department of the Treasury/Consolidated Administrative Support from FedSource


Summary of Substance of the Agreement (include purpose, resources committed: funds, personnel, equipment, facilities, etc.)

The purpose of this Interagency Agreement is to establish the basis for the conduct of business and financial operations and provide for the management and operation of selected administrative services and agency participation in the FedSource program. 

Paying Agency:
Y1-MH-2317-02

       
Receiving Agency:


	Delegations of Authority Under the Agreement

This agreement is entered into under the authority of Section 301 of the Public Health Service Act and Section 601 of the Economy Act of 1932, as amended (31 U.S.C. 1535 and 1536). And Treasury Department Appropriation Act 1997 (PL 101-208 ad amended by PL 106-554.


	Billing Information


Paying Agency


Receiving Agency
Agency Location Code:                          Agency Location Code:
75-08-0031                                                      20-55-0861
DUNS:  927645168                                     DUNS: 78 33 23256

EIN: 152085211501                                    EIN:54-2083348

Address:                                                  Address:
Division of Accounting Operations        Department of Treasury

National Institutes of Health                   FedSource

31 Center Drive, MSC 2045                   31 Hopkins Plaza, Room 1230

Bethesda, MD  20892-2045                   Baltimore, MD 21201-2806

	Period of the Agreement

From Date of Approval through May 4, 2004
	


	Accounting Information
	
	

	Paying

Federal Agency
	Agreement Number (for NIH Y1/Y2)
	Appropriation
	CAN
	Amount
	Signatories (Name, Title)
	Date

	NIMH/NIH
	   Y1-MH-2317-02
	75-3-0892     
	  3-8329707
	    
	
	

	
	
	
	
	
	William T. Fitzsimmons

Executive Officer, NIMH
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Accounting Information
	
	

	Receiving

Federal Agency
	Agreement Number (for NIH Y3)
	Appropriation
	CAN
	Amount
	Signatories (Name, Title)
	Date

	U.S. Treasury
	N/A
	20x4560.004
	N/A
	
	
	

	
	
	
	
	
	Ialene Proctor

Acting Chief, Operating Officer
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	NIH Project Officer, IC, Phone
	NIH Administrative/Budget Office Contact, IC, Phone

	 R.J. Ruff, Associate Director for Administration, NIMH/IRP, 301-496-4183
	NIMH: Marilyn Laurie 301-443-4462; Monica Ellerbe-Scott 301-496-2985

Linda Jensen, Program Analyst 301-435-7526

	
	


	DHHS/NIH Clearance
	IC:
	

	
	Signature
	


NIH 1742 (rev. 10/95)

INTERAGENCY AGREEMENT        Customer No.:

FEDSOURCE-BALTIMORE AND NATIONAL INSTITUTES OF HEATLH,

NATIONAL INSTITUTE OF MENTAL HEALTH
FedSource is authorized by the Treasury Dept Appropriation Act 1997 (PL 104-208) as amended by Public Laws 106-554 and 108-7 and codified at 31 U.S.C. 501 Note.  FedSource is a Government-wide program established to provide administrative support to participating agencies.

RESPONSIBILITIES:  FedSource will review and evaluate requests for service and select the best contract vehicle to meet customer needs; issue task orders to vendors; resolve contractual problems, issues or disputes; ensure vendor compliance with terms and conditions of the contract; pay vendor invoices and bill customer for services.  Customer agency will comply with procurement regulations and policy; comply with OMB Circular A-76 where applicable; properly obligate and certify fund availability; provide timely feedback to FedSource regarding any service problems with vendor; and receive and accept services in a timely manner.
REIMBURSEMENT FOR SERVICES:  All funding documents are part of this agreement and all terms and conditions therein are incorporated by reference.  An Interagency Agreement and funding document must be executed before services can be delivered.  Signature of these forms by the Agency obligates the agency’s funds, and authorizes FedSource to provide and bill for services as provided for in this Interagency Agreement.  Agencies will be billed ONLY for services requested and used, which will include costs to cover all direct and indirect costs of FedSource.  Customer agency’s costs will be billed monthly using the Interagency Payment and Collection (IPAC) System or credit card for orders under $2500.  Supporting documentation for the billing will be provided.  In accordance with requirements of Chapter 2.b.1. OMB Circular No. A-76, FedSource certifies that all products and services are priced under the full cost method and that the reimbursable rate is calculated in accordance with Part II of the referenced Circular.

DOD DETERMINATION & FINDINGS (D&F):  A D&F is not required for interagency business conducted under Treasury Dept Appropriation Act of 1997 (PL 104-208) as amended by Public Laws 106-554 and 108-7.

TERM OF AGREEMENT AND TERMINATION:  By agreement of the parties, this agreement will remain in effect on the same terms and conditions until specific action is initiated under the provisions of the termination clause or it is revised to provide for current conditions.  Agreement modifications and terminations should be made bilaterally and with sufficient advance written notification to permit appropriate resource adjustments to be made.  If a service provided by FedSource is to be terminated, at least 120 days written notice shall be given to the customer agencies.  Also, if a customer agency decides to terminate its relationship with FedSource, 120 days written notice shall be given to the FedSource Chief Operating Officer.  Individual services may have fees associated with early termination based on the awarded contract. These fees are outlined in the Task Order/Purchase Order.  All terms and conditions outlined in Task Orders/Purchase Order signed by Customer Agencies are hereby incorporated into this Interagency Agreement. Contractor claims resulting from a termination issued under this clause will follow the Contractor Claims procedure specified elsewhere in this Agreement.

CONTRACTOR CLAIMS:  In cases where Contractor claims arising from this Agreement are upheld, legal remedy costs incurred by the Government (e.g., administrative, travel, staff time, etc.) in presenting its case will be borne by the Agreement member (FedSource or FedSource customer agency) determined by the adjudicator as the responsible member.  Where a Contractor claim, arising from this Agreement is not upheld, FedSource will, in good faith, pursue efforts to collect reimbursement for legal costs incurred by the Government from the Contractor.  FedSource retains the right on how, if and when to enter into litigation or other means of collection. Parties to the Agreement agree to abide by the adjudicator’s decision on fair and reasonable cost determinations and payment responsibility obligations.

FedSource-Baltimore



Agency:  National Institutes of Health, National Institute of Mental Health

31 Hopkins Plaza, Room 1600 


Address:10 Center Drive, Bldg 10, Room 2D54. MSC 1529
Baltimore, MD  21201



               Bethesda, MD 20892-1381







Phone:   (301) 435-7526    Fax: (301) 435-7976







E-mail:  jensenl@intra.nimh.nih.gov


BY:______________________________________
Signature:______________________________________________

 Chief Operating Officer


Name & Title:William T. Fitzsimmons, Executive Officer

 
       Date:__________________________________
Date:_______________________________________







     


Mail Billing 





IPAC ALC:    75-08-0031  DUNS: 927645168



Summary to: Same address as above                                      
Appropriation Data:  75-3-0892



     ______________________________________
Military Funds: Limit:__________
Pay Station:_________









Allotment:_______________  Mgt Structure:______________








Operating Agency Code:______________ EOR Code:_______________


Invoice Point of Contact:   Linda Jensen                 
Agency Ordering POC: Linda Jensen

Phone No.: (301) 435-7526   FAX No. (301) 435-7976

Phone No: (301) 435-7526  Fax No: (301) 435-7526
E-Mail Address: jensenl@intra.nimh.nih.gov 


E-Mail Address:  jensenl@intra.nimh.nih.gov

          ________________________________________________________________________________________________________________
INTERAGENCY AGREEMENT ATTACHMENT

PROJECT/TASK SUPPORT -CLERICAL/TECHNICAL/INDUSTRIAL/PROFESSIONAL:  Support various functional tasks through contract.  Task orders describe the requirement, deliverables and any special conditions of the project.  Costs will be billed on a per hour basis for level of effort task orders using hours reported on the receiving report.  Fixed price orders will be billed according to the negotiated fixed price. Time and material orders will be billed hourly as described under level of effort and for actual costs of materials covered under task order.

DOCUMENT AUTOMATION:  Provides copy machines and all consumables (less paper), repair, operator training and maintenance in accordance with a cost-per-copy contract.  Costs will be billed on a per copy basis using meter readings.  Other  options include purchase, lease or flat rate pricing which will be billed separately according to the negotiated price.  

FINANCIAL MANAGEMENT &AUDITING:  Provide auditing services to recover erroneous payments in areas such as accounts payable, freight, utilities, telecommunications, leases, etc.  Customers recoup improperly billed monies from service providers.  A percentage of the recovered funds are used to pay for the service.  Fee-for-service options are available and will be specified on the task order.

 EMPLOYEE ASSISTANCE PROGRAM (EAP): Assessment/referral service to include intake, diagnostic, telephone consultation, and referral for employees, management consultation services, promotional materials and an employee orientation video tape.  Charges will be on a per capita basis, with cost varying with level of service and menu option selected.  Supplemental optional services such as on-site counseling, critical incident debriefings, etc. will be on a fee-for-service basis. 

HUMAN RESOURCE SERVICES:  Provide recruitment, internal placement, pre-employment screening, position classification, personnel actions, training, employee relations and outplacement; Alternative Dispute Resolution; EEO services such as counseling, resolution attempt and others; and Workers Compensation.  Charges will be on a per hour or unit cost basis depending on the actual task.   

TRAINING SERVICES:  Charges will be based on published costs of each training class attended.

  MAIL SERVICES:  Provide contract mail services (description below), process and track overnight, process and deliver parcel packages.  Postage and special handling mail costs will be tracked by agency and billed accordingly.  Presort mail services provided by a contractor include any or all of the following:  mail pick-up, presorting, barcoding, folding, tabbing, labeling and inserting.  Requested services are identified by customer task.  All mail fees are tracked by agency and billed accordingly


____ Pick up and delivery of Mail






____ Metering/Presort/Barcoding





  SECURITY/FACILITY MANAGEMENT SERVICE:  Provide professional security/facility management services to protect government         workforce, facilities and information. Includes personnel operations, physical security, informational security and surveillance detection.          Specialized services include system security, threat analysis, computer forensics, counter-surveillance, attack and incident analysis training and support functions.  Task orders describe the requirement, deliverables and any special conditions of the project.  Costs will be billed on a   per hour basis for level of effort orders using hours reported on the receiving report.  Time and material orders will be billed hourly as described under level of effort and for actual costs of materials covered under task order.  Fixed price orders will be billed according to the negotiated fixed price in task order.

MANAGEMENT ADVISORY SERVICES:  Provide advisory services to address Congressional requirements for performance, financial management, competitive sourcing and overall management improvement.  Task orders describe the requirement, deliverables and any special conditions of the project.  Costs will be billed on a per hour basis for level of effort orders using hours reported on the receiving report.  Time and material orders will be billed hourly as described under level of effort and for actual costs of material covered under task order.  Fixed price orders will be billed according to the negotiated fixed price in task order.
   MARKETING AND MEDIA SERVICES:  Provide professional services to help effectively communicate your message to customers, employees and stakeholders using a variety of approaches and media.  Services are billed on an hourly rate, time and materials or fixed price as negotiated in each task order.


